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Set Up an Online Account 
 

In order to give online you will need to set up an online account. If you already have one, skip to step 4 now: 

 

 

 

 

 

 

 

 

1. On every page there is a small link in the 

ŦƻƻǘŜǊ ŎŀƭƭŜŘ άaȅ !ŎŎƻǳƴǘΦέ {ŜƭŜŎǘ ƛǘΦ 

нΦ {ŜƭŜŎǘ ά/ǊŜŀǘŜ ŀ bŜǿ !ŎŎƻǳƴǘέ  
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3. Complete this form and then hit 

ά/ǊŜŀǘŜ ȅƻǳǊ ŀŎŎƻǳƴǘΦέ 
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Login 

 

 
 

4. On every page there is a link in the main menu to Give 

Online. Select this now. 
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рΦ LŦ ȅƻǳΩǊŜ ǊŜŀŘȅ ǘƻ 

ƎƻΣ ǎƛƳǇƭȅ Ƙƛǘ άDƛǾŜ 

hƴƭƛƴŜΦέ 

6. This pops down the login 

window at the top of the page. 

Enter your UserID and 

ǇŀǎǎǿƻǊŘ ŀƴŘ Ƙƛǘ άDhΦέ The 

header will change to welcome 

you and let you know you are 

logged in. 

7. Click the άGive Onlineέ 

button again now that 

youΩre logged in. 
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One Time Giving 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

1. When you login, the Online Giving popup 

ǿƛƴŘƻǿ ǎƘƻǳƭŘ ŀǇǇŜŀǊΦ LŦ ƛǘ ŘƻŜǎƴΩǘΣ ȅƻǳ 

probably have popup windows blocked. You 

will need to hit the warning at the top of the 

browser window and allow popup windows 

from this site. 

2. Enter the amount you would like to give and 

ƭŜŀǾŜ ǘƘŜ άhƴŜ ǘƛƳŜέ ƻǇǘƛƻƴ ƛƴ ǘƘŜ ƴŜȄǘ ōƻȄ ǘƻ 

make this a one-time contribution. 

3. Enter what type of giving this is. Use 

άDŜƴŜǊŀƭέ ŦƻǊ ǘƘƛƴƎǎ ƭƛƪŜ ǘƛǘƘŜǎ ŀƴŘ ƻŦŦŜǊƛƴƎǎΦ 

But you can also contribute to the current 

building campaign or annual events like the 

Christmas Offering (when available.)  

4. Define when the giving will occur. The first 

selection allows you to set up the date that the 

contribution will be made. Use the second 

option if you want it to be made immediately. 

5.  Choose your payment method. This pops down the rest of the 

entry boxes for your credit card information. Fill these out 

completely.  

сΦ Iƛǘ ά{ŎƘŜŘǳƭŜ bŜǿ /ƻƴǘǊƛōǳǘƛƻƴέ ǿƘŜƴ 

done. 

Important: You can give with 

PayPal ς simply follow their 

instructions to give one time. You 

wonΩt be able to set up recurrent 

giving with this option. 
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Scheduled Giving 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

5. Choose your payment method. This pops 

down the entry boxes for your credit card 

information. Fill these out completely. 

1. Enter the amount you would like to give 

each time the contribution is made. 

2. Enter how often you would like to make this 

contribution. Weekly is chosen as an example 

but there are other options like: bi-weekly, 

monthly and annually. 

3. Enter what type of giving this is. Use 

άDŜƴŜǊŀƭέ ŦƻǊ ǘƛǘƘŜǎ ŀƴŘ ƻŦŦŜǊƛƴƎǎΦ .ǳǘ ȅƻǳ Ŏŀƴ 

also schedule contributions toward the current 

building campaign (and your pledge if you 

made one.) 

4. Choose if you want this giving schedule to 

be continuous or for a limited number of 

contributions. 

3. Enter the day of the week, month or year 

that you would like the contributions to be 

made.  

6. ²ƘŜƴ ȅƻǳ ŀǊŜ ŦƛƴƛǎƘŜŘΣ Ƙƛǘ ά{ŎƘŜŘǳƭŜ bŜǿ 

/ƻƴǘǊƛōǳǘƛƻƴΦέ 
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Using the ACH Feature (Deducting from your checking account) 

 

 
 

 

 

1. To have your contribution taken right from a 

ŎƘŜŎƪƛƴƎ ŀŎŎƻǳƴǘΣ ŎƘƻƻǎŜ άŜ/ƘŜŎƪέ ŦǊƻƳ ǘƘŜ 

Payment Method drop menu. 

2. Enter the name of your financial 

institution. 

3. Enter your routing number. 

3. Enter your account number. 

4. Enter your account number 

one more time. 

рΦ ¢ȅǇŜ ǘƘŜ ǿƻǊŘ ά!Dw99έ ƘŜǊŜΦ 

6. When you are finished, hit 

ά{ŎƘŜŘǳƭŜ bŜǿ /ƻƴǘǊƛōǳǘƛƻƴΦέ 
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Checking Your Giving History Online 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

1. On the same Online Giving popup window 

you can view your giving history. Simply move 

to the bottom portion of the window and you 

will see your contributions for the current year 

(no contributions visible in this view.) 

нΦ LŦ ȅƻǳ ǿŀƴǘ ǘƻ ƭƻƻƪ ōŀŎƪ ǘƻ ŀ ǇǊŜǾƛƻǳǎ ȅŜŀǊΩǎ 

contributions you can do so by changing which 

year in this drop menu. 

3. You can also get a quick look at your year to 

date giving here: 
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Changing Your Scheduled Giving 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. On the same Online Giving popup window 

you can change your scheduled giving. You will 

ŦƛƴŘ ǘƘƛǎ ƛƴŦƻǊƳŀǘƛƻƴ ōŜƭƻǿ ǘƘŜ ά/ƻƴǘǊƛōǳǘƛƻƴ 

{ŎƘŜŘǳƭŜέ ƘŜŀŘƛƴƎΦ  

2. You have two options. You can either edit or 

delete an existing schedule by clicking on the 

option of your choosing. 

3. If you delete your schedule, it will stop all further contributions. 

4. If you edit your schedule, the window will refresh and you will be 

able to change your information ς including the amount and 

frequency of the scheduled contributions. 

Q. Who do I talk to if I have more questions?  

Contact the Finance Department at 574.243.3506, x380 or giving@gccwired.com 

They'll be glad to answer any questions you may have. 
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